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LABOUR COURT OF ZIMBABWE
PROCEDURE WHEN RECEIVING APPEALS, REVIEWS, APPLICATIONS AND CHAMBER 
APPLICATIONS

4.1 APPEALS    n	 The		Appellant		must		file		at		least		three		(3)	copies	of	
	 	 	 	 	 	 	 the		Notice		of		Appeal		on		Form		LC	4,	within	21	days	
	 	 	 	 	 	 	 from		the		date		the		Appellant	received	the	decision,	
	 	 	 	 	 	 	 determination,	direction	or	award	(Rule	19).

n	 The	Registrar	checks	if	the	appeal	is	being	filed	on	time,	
on	the	correct	 form,	 the	addresses	 for	all	 the	parties	
are	captured,	if	the	appeal	falls	within	the	jurisdiction	
it	is	being	filed	and	the	cause	of	action.	

n	 Address	for	Appellant			shall	be	within	a	radius	of	25	km	
from	Registry	(Rule	7).

n	Must	 check	 if	 the	 application	 is	 properly	 paginated	
and	annexures	are	clearly	marked	in	terms	of	Rule	21.

n	 The	 Registrar	 issues	 a	Case	Number	 and	 directs	 the	
litigant	 to	 the	 Sheriff’s	 office	 with	 a	 pro forma	 form	
for	payment	of	their	costs	for	the	notice	of	set-down	
together	with	the	application	fees.	

n	 Appellant	must	pay	Sheriffs	costs	for	service	of	notices	
of	set	down	(Rule	28).	

n	 After	 payment,	 the	 Registrar	 issues	 and	 stamps	 the	
appeal	and	retains	one	copy	for	the	record.	Signature	
must	be	endorsed	on	the	date	stamp.

n	 The	Registrar	captures	the	details	of	the	appeal	on	the	
jacket	and	in	the	Index	Book	filling	in	all	the	columns	as	
shown	below-

Case	
Number

Parties Process Cause	of	
action

Date	of	
process

Appellant
and	
Respondent

n	 The	 Registrar	 sends	 the	 file	 to	 the	 IT	 Department	 for	
capturing.	Thereafter,	it	is	sent	to	the	Registry	for	filing.

n	 The	Appellant	must	serve	the	issued	copies	personally	
either	through	his	agent	or	the	Sheriff	of	the	High	Court	
and	provide	Proof	of	Service,	as	required	by	Rule	11.

Notice of Response    n	 The	Respondent	must	file	at	least	three	(3)	copies	on	
Form	LC2.

n	 The	Respondent	must	respond	within	the	dies induciae 
of	10	days	of	receipt	of	the	appeal-	Rule	19	(2).

n	 If	the	Appellant	is	not	legally	represented,	he/she	must	
file	Heads	of	Arguments	simultaneously	with	the	Notice	
of	Response	in	terms	of	Rule	26	(3)	(a).

n	 The	Respondent	must	file	proof	of	service	of	the	Notice	
of	Response	as	required	by	Rule	11.



98 Superior Courts Standard Operating Procedures



99Superior Courts Standard Operating Procedures

4.2 REVIEWS     n	The	Applicant	must	file	at	 least	 three	(3)	copies	of	
notice	of	review	on	Form	LC	5,	within	21	days	from	the	
date	when	the	proceedings	are	concluded.	

n	 The	Registrar	checks	if	the	review	is	being	filed	on	time;	
on	the	correct	 form;	 the	addresses	 for	all	 the	parties	
are	captured;	if	the	appeal	falls	within	the	jurisdiction	
it	is	being	filed	and	the	cause	of	action.	

n	 Address	for	Appellant			shall	be	within	a	radius	of	25	km	
from	Registry	(Rule	7).

n	 The	 Registrar	 issues	 a	 case	 number	 and	 directs	 the	
litigant	 to	 the	 Sheriff’s	 office	 with	 a	 pro	 forma	 form	
for	payment	of	their	costs	 for	the	notice	of	set-down	
together	with	the	application	fees.	

n	 Appellant	must	pay	Sheriff’s	costs	for	service	of	notices	
of	set	down	(Rule	28).	

n	 After	 payment,	 the	 Registrar	 issues	 and	 stamps	 the	
review	and	retains	one	copy	for	the	record.	Signature	
must	be	endorsed	on	the	date	stamp.

n	 The	Registrar	captures	the	details	of	the	appeal	on	the	
jacket	and	in	the	index	book	filling	in	all	the	columns	as	
shown	below-

Case	
Number

Parties Process Cause	of	
action

Date	of	
process

Appellant
and	
Respondent

n	The	 Registrar	 sends	 the	 file	 to	 the	 IT	 Department	 for	
capturing.	Thereafter,	it	is	sent	to	the	Registry	for	filing.

n	 The	Appellant	must	serve	the	issued	copies	personally	
either	through	his	agent	or	the	Sheriff	of	the	High	Court	
and	provide	proof	of	service	as	required	by	Rule	11.

Notice of Response    n	 The	Respondent	must	file	at	least	three	(3)	copies	on	
Form	LC2.	

n	 The	Respondent	must	respond	within	the	dies induciae 
of	10	days	of	receipt	of	the	review	-Rule	20	(2).

n	 If	 the	 Applicant	 is	 not	 legally	 represented,	 the	
Respondent	shall	file	Heads	of	Arguments	simultaneously	
in	terms	of	Rule	26	(3)	(a).

n	 The	 Respondent	must	 submit	 Proof	 of	 Service	of	 the	
Notice	of	Response	as	required	by	Rule	11.

Applicant’s Heads    n	 The	Applicant	must	file	at	least	three	(3)	copies	with	
of Argument    the	Registrar.

n	 The	Appellant	must	file	within	the	dies induciae	of	10	
days	of	receipt	of	the	notice	of	response	(Rule	26	(1)	
(a).	

n	 The	 Applicant	 must	 submit	 proof	 of	 service	 of	 the	
Heads	of	Argument	as	required	by	Rule	11.

n	 The	Respondent	must	file	at	 least	 three	(3)	copies	 to	
the	Registrar.
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n	 The	 Registrar	 issues	 a	 case	 number	 and	 directs	 the	
litigant	 to	 the	 Sheriff’s	 office	 with	 a	 pro forma	 form	
for	payment	of	their	costs	for	the	Notice	of	Set-down,	
together	with	the	application	fees.

n	 Appellant	must	pay	Sheriff’s	costs	for	service	of	notices	
of	set	down	(Rule	28).

n	 After	 payment,	 the	 Registrar	 issues	 and	 stamps	 the	
appeal	and	retains	one	copy	for	the	record.	Signature	
must	be	endorsed	on	the	date	stamp.

n	 The	Registrar	captures	the	details	of	the	appeal	on	the	
jacket	and	in	the	Index	Book	filling	in	all	the	columns	as	
shown	below-

Case	
Number

Parties Process Cause	of	
action

Date	of	
process

Appellant
and	Respondent

n	 The	 Registrar	 sends	 the	 file	 to	 the	 IT	 Department	 for	
capturing.	Thereafter,	it	is	sent	to	the	Registry	for	filing.

n	 The	Applicant	must	serve	the	issued	copies	personally	
either	through	his	agent	or	the	Sheriff	of	the	High	Court	
and	provide	proof	of	service	as	required	by	Rule	11.

n	 Applicant	 shall	 serve	 the	 application	 within	 five	 (5)	
days	and	file	proof	of	same	with	the	Registrar	within	10	
days	of	service	in	accordance	with	Rule	11	and	Rule	
14	(4).	

 (In the applications listed below, the following 
requirements must be complied with including the 
above -mentioned requirements.)

Application for    n	 The	Applicant	must	file	a	set	of	at	least	three	(3)	
Rescission of Default    copies	of	the	application	within	21	days	from	the	date	
Judgment or     after	which	they	acknowledge	receipt	of	the	order/
Correction of     judgment	or	abandonment	notice.
Reinstatement    n	 The	decision	 to	be	 rescinded,	corrected,	or	 letter	of	

abandonment	must	be	attached	to	the	application.

Leave to appeal    n	 The	Appellant	must	file	a	set	of	at	least	three	(3)	copies	
to Supreme Court    of	the	application	within	21	days	from	the	date	of	the	
       order	or	judgment.

n	 The	draft	of	the	intended	appeal	should	be	attached	
to	the	application.

URGENT CHAMBER    n	 A	Certificate	of	Urgency	must	be	attached.
APPLICATION    n	 Upon	receipt	of	the	Urgent	Chamber	Application,	the	

Registrar	shall	 immediately	 refer	 the	application	to	a	
Judge	 on	 Duty	 for	 directions.	 A	 Judges’	 Duty	 roster	
with	contact	numbers	must	be	kept.

n	 The	 Judges’	 directive	 on	 the	 application	 must	 be	
immediately	 actioned	 without	 any	 undue	 delay	 by	
the	Registrar.
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CONSTITUTIONAL COURT ANNEXURES
ANNEXURE ‘CC1’  

Form	No.	CCZ	4
Referral	of	constitutional	matter
Rule	24

CASE	NO.........................
IN	THE	CONSTITUTIONAL	COURT	OF	ZIMBABWE
HELD	AT
A	REFERRAL	FROM

...................................................	in	terms	of	Section	175	(4)	of	the	Constitution
In	the	matter	between

.......................................................................................................................................	
Applicant
and

.......................................................................................................................................
Respondent

Date	of	referral.................................................................

Constitutional	question	referred	.........................................................................................

.................................................................................................................................................

................................................................................................................................................

I	 .........................................................................	 do	 hereby	 certify	 that	 the	 record	
attached	hereto	is	correct	and	accurate.

This	record	contains	...........................................	pages	and	the	following	items:
.................................................................................................................................................
.............................................................................................................................

Signed..................................................................

Presiding	Judicial	Officer/	Registrar	Clerk	of	Court

COURT STAMP
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ANNEXURE ‘CC4’

(Monthly statistical report template) 
CONSTITUTIONAL COURT OF ZIMBABWE 
MONTHLY STATISTICS REPORT TEMPLATE 

NATURE OPENING	
BALANCE	

AS	AT	-----

CASES	
RECEIVED	

AS	AT	-----

	TOTAL	 COMPLET-
ED	CASES

CLOSING	
BALANCE	
AS	AT	-----

BACKLOG	
STATUS

APPEALS

APPLICATIONS

GRAND	TOTAL      

APPEALS COMPLETED 

DISMISSED	BY	REGISTRAR:					
                
STRUCK	OFF:		
                                           
ORDERS:						
                                               
JUDGMENTS:		
                                       
WITHDRAWN	BY	PARTIES:		
                  

CHAMBER APPLICATIONS  

DISMISSED	BY	REGISTRAR:		
                      
STRUCK	OFF:			
                                          
ORDERS:	
                                                    
JUDGMENTS:
                                        
WITHDRAWN	BY	PARTIES:					
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ANNEXURE ‘CC5’

(Daily Court Outcome report template)
IN THE CONSTITUTIONAL COURT OF ZIMBABWE

DAILY COURT OUTCOME REPORT 

CASE NUMBER PARTIES JUDGES RULING/ORDER/ 
REASON

STATUS

CCZ	…. Appellant/Applicant		v	
Respondent		

1.	 ----- JCC
2.	 ------JCC
3.	 ------JCC
4.	 ------JCC
5.	 ------JCC
6.	 ------JCC
7.	 ------JCC

Completed	
or	pending		

OR

CC	 1.------ JCC

2. ------JCC
3. ------JCC

 

Completed	
or	pending		

DATE: 
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ANNEXURE ‘CC6’
APPEALS 

CONSTITUTIONAL COURT CHECK LIST

APPEALS FROM LOWER COURTS 

APPELLANT………………………………………

RESPONDENT…………………………………..

ITEM                    REQUIREMENT YES NO
Is	the	notice	of	appeal	signed	by	the	Appellant? 

Or	Legal	Representative?	

Are	all	the	documents	clear	and	legible

Is	the	name	of	the	court	a quo	stated?

Is	the	date	of	the	judgement	appealed	against	stated?

Is	the	judgment	appealed	against	attached?

Has	leave	to	appeal	been	obtained?

Is	the	order	for	such	leave	attached?
Has	the	appeal	been	noted	within	the	time	limits?

Are	the	grounds	of	appeal	stated?

Is	the	relief	sought	on	appeal	stated?	

Is	the	address	for	service	for	the	Appellant	given?

Is	the	appeal	addressed	to	the	Registrar	of	the	lower	court?
And	to	all	Respondents?

Issuing Officer:

SIGNED……………………………………………

NAME……………………………………………...

DATE:………………………………………………

 
APPLICATIONS 

APPLICANT (S)………………………………………

RESPONDENT (S)…………………………………….
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ITEM                    REQUIREMENT YES NO
Is	there	an	application	signed	by	the	
Applicant? 
Or	Legal	Representative?	

Are	all	the	documents	clear	and	legible	
including	annexures	
Are	the	affidavits	to	support	the	
application	commissioned?
If	application	is	an	urgent	one,	is	it	
supported	by	a	certificate	of	urgency?
Is	there	a	draft	order	attached	to	the	
application?
Is	the	address	for	service	for	the	
Applicant	given?
Is	the	appeal	addressed	to	the	Registrar 
of	the	Constitutional	Court?
And	to	all	Respondents?

Issuing Officer:

SIGNED……………………………………………

NAME……………………………………………...	

DATE:………………………………………………
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SUPREME COURT ANNEXURES

ANNEXURE ‘SC1’

SUPREME COURT CHECKLIST
APPEALS FROM THE HIGH COURT CIVIL DIVISION

APPELLANT………………………………………………

RESPONDENT……………………………………………

ITEM LEGAL REQUIREMENT YES NO
6	COPIES	SUBMITTED?
IS	THE	NOTICE	SIGNED	BY	THE	APPELLANT?
HIS	LEGAL	REPRESENTATIVE?
IS	THE	NAME	OF	THE	COURT	A QUO	STATED?
IS	THE	DATE	OF	THE	JUDGMENT	APPEALED	AGAINST	STATED?

1.	 IS	LEAVE	TO	APPEAL	NOT	REQUIRED
2.	 IS	THE	ORDER	GRANTING	LEAVE	TO	APPEAL	ATTACHED?

HAS	THE	APPEAL	BEEN	NOTED	WITHIN	THE	TIME	LIMITS?

IS	THE	APPEAL	AGAINST	THE	WHOLE	JUDGMENT?
IS	THE	APPEAL	AGAINST	PART	OF	THE	JUDGMENT?

ARE	THE	GROUNDS	OF	APPEAL	STATED?( RULE 32)
IS	THE	RELIEF	SOUGHT	ON	APPEAL	STATED?( RULE 29)

IS	THE	ADDRESS	FOR	SERVICE	FOR	THE	APPELLANT	GIVEN?

DOES	THE	NOTICE	OF	APPEAL	CONTAIN	AN	UNDERTAKING	
TO	PAY	THE	COSTS	OF	THE	RECORD?
DOES	 THE	 NOTICE	 OF	 APPEAL	 OFFER	 SECURITY	 OF	 THE	
RESPONDENT’S	COSTS	OF	APPEAL?	(	RULE	46)
IS	THE	APPEAL	ADDRESSED	TO	THE	REGISTRAR	OF	THE	HIGH	
COURT?
AND	TO	ALL	RESPONDENTS?

ISSUING OFFICER: 

SIGNED……………………………………………..

NAME………………………………………………….…………….……

DATE…………………………………………………...…………….……
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ANNEXURE ‘SC2’

SUPREME COURT CHECKLIST
APPEALS FROM THE LABOUR COURT

APPELLANT………………………………………………

RESPONDENT……………………………………………

ITEM LEGAL REQUIREMENT YES NO
6	COPIES	SUBMITTED?
IS	THE	NOTICE	SIGNED	BY	THE	APPELLANT?
HIS	LEGAL	REPRESENTATIVE?
IS	THE	NAME	OF	THE	COURT	A QUO	OR	THE	JUDGE	STATED?
IS	THE	DATE	OF	THE	JUDGMENT	APPEALED	AGAINST	STATED?
HAS	THE	APPEAL	BEEN	NOTED	WITHIN	TIME	LIMITS?
IF	THE	APPEAL	IS	NOTED	OUT	OF	TIME,	IS	THE	ORDER	CONDONING	
THE	LATE	NOTING	OF	APPEAL	ATTACHED?
IS	THE	ORDER	GRANTING	LEAVE	TO	APPEAL	ATTACHED?
IS	THE	APPEAL	AGAINST	THE	WHOLE	JUDGMENT?
IS	THE	APPEAL	AGAINST	PART	OF	THE	JUDGMENT?

ARE	THE	GROUNDS	OF	APPEAL	STATED?
IS	THE	RELIEF	SOUGHT	ON	APPEAL	STATED?
IS	THE	ADDRESS	FOR	SERVICE	FOR	THE	APPELLANT	GIVEN?
IS	THE	APPEAL	ADDRESSED	TO	THE	REGISTRAR	OF	THE	LABOUR	
COURT?
AND	TO	ALL	RESPONDENTS?

ISSUING OFFICER: 

SIGNED……………………………………………....

NAME………………………………………………….

DATE……………………………………………………
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ANNEXURE ‘SC5’

MONTHLY STATISTICAL REPORT TEMPLATE
NATURE OPENING	

BALANCE	

AS	AT	

CASES	
RECEIVED	

AS	AT	

	TOTAL	 COMPLETED	
CASES

CLOSING	
BALANCE	
AS	AT	

BACKLOG	
STATUS

SUPREME	
COURT	APPEALS	

           

CHAMBER	
APPLICATIONS

         

TOTAL

NOTES:
APPEALS COMPLETED BREAKDOWN

•	 Dismissed	by	Registrar:	 	 	 	 	 	 	 	
•	 Struck	off:	 	 	 	 	 	 	 	
•	 Orders:	 	 	 	 	 	 	 	
•	 Judgments:		 	 	 	 	 	 	
•	 Withdrawn	by	parties:	 	 	 	 	 	

 
CHAMBER APPLICATIONS COMPLETED BREAKDOWN

•	 Dismissed	by	Registrar:	 	 	 	 	 	 	 	
•	 Struck	off:	 	 	 	 	 	 	 	
•	 Orders:	 	 	 	 	 	 	 	
•	 Judgments:		 	 	 	 	 	 	
•	 Withdrawn	by	parties:	 	 	 	 	 	
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HIGH COURT ANNEXURES 
ANNEXURE “HC1’

Form No. 5A
Return of Service
Rule 42B
Deputy Sheriff

Book	number 	Advice	No
Issuing	Court Case	Number

Plaintiff/	Applicant Defendant/Respondent
Summons Summons	C.I. Warrant	of	

execution
Warrant	of	
arrest

other Charges

$ C

Address	for	service	of	execution	or	attempt 			km	at

		km	at
Served	personally	on	-principal A.	 the	person	to	be	

served
B.	 authorised	

agent(named	
and	described	
below)

Served	by	affixing	to	outer	door	after	
unsuccessful	diligent	search

A.	 Place	of	
residence/	
business

B.	 Domicilium 
citandi

Served	on	responsible	person	who	gave	his	
name	as:……………………………..

and	his	position	as:

A.	 at	defendant’s	
residence

B.	 at	defendant’s	
place	of	business/
employment

C.	 defendant	’s 
domicilium citandi

Served	at	local	registered	office	corporation/company

Served	in	terms	of	court	order	(see	remarks)

Attempt:	Service/Execution	(see	remarks)

Execution	withdrawn/stopped/deemed	suspended

Warrant	for	delivery/ejectment	executed
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Warrant	of	arrest	executed A.	paid	in	full

B.	debtor	lodged	in	prison

Charges

$ C

Warrant	of	attachment	enforced.		Debtor	present/	absent.		Goods	attached/
inventories

Not	removed	/removed	for	sale
Warrant	of	attachment	executed	–	paid	in	full

Warrant	of	attachment	–	debtor	seen;	no	property	pointed	out	or	seen; nulla 
bona
Remarks: Cartage

Advertising

Locksmith

Notice

inventories

Commission

PLAINTIFF/	LEGAL	PRACTITIONER ASSISTANT	
/DEPUTY	
SHERIFF

Escort

Postage

You	may	require	these	charges	to	be	taxed	before	
payment

Certified	a	
true	and	
correct	
return

 
Total	

Other	
(specify)

$
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ANNEXURE ‘LC2’

LC/STD/C/05/19
OPPOSED MATTERS

LABOUR COURT OF ZIMBABWE

HELD	AT………………………………………..	

Case	number	…………………X-ref	…………………………………………………	

IN	THE	MATTER	BETWEEN	

…………………………………………………………………………………..	APPLICANT(S)
 
AND
…………………………………………………………………………………	RESPONDENT(S)		
The	following	has	been	checked	and	verified:-		
   
ITEM YES NO N/A

1.	 Application	has		been	properly	filed	

2.	 Proof	of	service	of	application	on	Respondent	has	been	filed	

3.	 Notice	of	response/opposition	filed

4.	 Applicant Heads	of	Argument	filed

5.	 Respondent Heads	of	Argument	filed

6.	 Record	has	been	properly	paginated	and	indexed

Record checked and referred by 

Name …………………………………

Date ………………………………….  
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ANNEXURE ‘LC3’

LC/STD/C/7/19

UNOPPOSED MATTERS

LABOUR COURT OF ZIMBABWE

HELD AT……………………………………. 

Case	number	……………………….X-ref	…………………………………………………	

IN	THE	MATTER	BETWEEN	

APPLICANT(S)………………………………………………………………………………….

AND

	 ….……………………………………………………………………………………………….	
RESPONDENT(S)		

TO:	HONOURABLE	JUSTICE	……………………………………………	

DATE	……………………….

For	your	consideration	in	chambers	is	an	application	for		

……………………………………………………………………………………………………

The	following	has	been	checked	and	verified					

ITEM YES	 NO	 N/A
1.	 Application	has	been	properly	filed	
2.	 Proof	of	service	of	application	on	Respondent	has	been	filed	
3.	 Consent	order	or	deed	of	settlement	has	been	filled	
4. Dies induciae	for	filing	Notice	of	Opposition	/response	has	expired
5.	 Record	has	been	properly	paginated	and	indexed

RECORD CHECKED BY 

NAME ………………………………………………………DATE …………………………..............

JUDGE’S COMMENT(S)/DIRECTIVE(S) ………………………………………………………….....
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ANNEXURE ‘AC2’

ADMINISTRATIVE COURT APPEALS CHECKLIST
 
CASE	NO.			…………………………..

ITEM DESCRIPTION YES NO

1 NOTICE	OF	APPEAL

2 PROOF	OF	PAYMENT	OF	COSTS

3 APPELLANT’S	HEADS	OF	ARGUMENTS

4 RESPONDENT’S	HEADS	OF	ARGUMENTS

5 COURT	A QUO	RECORD	OF	PROCEEDINGS

6 ADMINISTRATIVE	COURT	JUDGMENT/ORDER

I	the	undersigned	do	hereby	confirm	that	the	record	is	ready

NAME……………………………………………………………………………………

SIGNATURE…………………………………………………………………………….

DATE…………………………………………………………………………………….



178 Superior Courts Standard Operating Procedures

Administrative Court of Zimbabwe

Mapondera Building

Cnr 3rd & Samora Machel Ave

Harare

Telephone: 0242 792807/2933581

Fax: 0242-794253

Our Ref: 

Your Ref:



179Superior Courts Standard Operating Procedures

For: REGISTRAR OF THE ADMINISTRATIVE COURT 

ANNEXURE ‘AC4’

ADMINISTRATIVE COURT
APPLICATIONS CHECKLIST

ITEM	 DESCRIPTION YES NO

1. Chamber	Application

2. Founding	Affidavit

3. Proof	of	Payment

4. Certificate	of	Service

5. Notice	of	Opposition

6. Answering	Affidavit

7. Applicant’s	Heads	of	Arguments

8. Respondent’s	Heads	of	Arguments

7. Index	and	Pagination	[Rule	227(2)(d)]

                                    
I,	the	undersigned	do	hereby	confirm	that	the	record	is	ready	for	set	down.

Name…………………………………………………………………..

Signature………………………………………………………………

Date…………………………………………………………………….
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Administrative Court of Zimbabwe

Mapondera Building

Cnr 3rd & Samora Machel Ave

Harare

Telephone: 0242 792807 /2933581

Fax: 04-794253

Our Ref: 

Your Ref: 
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ANNEXURE ‘AC6’

SUPREME COURT APPEALS CHECKLIST
ITEM	 DESCRIPTION YES NO

1. Notice	of	appeal

2. Proof	of	payment	of	costs

3. Administrative	Court	Record	of	Proceedings

4. Certificate	of	Service

5. Court a quo Record	of	Proceedings

6. Court	Judgment	Order

7. Certificate	of	Inspection

8. Registrar’s	Certificate

                               
I,	the	undersigned	do	hereby	confirm	that	the	record	is	ready.

NAME…………………………………………………………………...
Signature……………………………………………………………….
Date……………………………………………………………………..
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Administrative Court of Zimbabwe

Mapondera Building

Cnr 3rd & Samora Machel Ave

Harare

Telephone: 0242-792807/2933581

Fax: 04-794253

Our Ref:  

Your Ref: 
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Telephone: 0242-792807/2933581

Fax: 04-794253

Our Ref: 

Your Ref: 

Administrative Court of Zimbabwe

Mapondera Building

Cnr 3rd & Samora Machel Ave

Harare
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ANNEXURE ‘AC12’
                                                          

                 ADMINISTRATIVE COURT OF ZIMBABWE STATISTICAL REPORT AS AT                                   
NATURE CASE 

B/F
RECEIVED TOTAL REFERRED TO 

JUDGE
COMPLETED CASES C/F BACKLOG 

STATUS
CLEARANCE 

RATE

APPEALS

                                                                                                                                                  
APPLICATIONS

                                                                                                                        

GRAND TOTAL                                                                                   

KEY

CASES B/F Denotes	the	number	of	cases	brought	forward	from	the			
previous	month.

RECEIVED  Denotes	the	number	of	cases	received	in	a	given	month.
TOTAL   Denotes	cases	brought	forward	plus	cases	received.
COMPLETED Denotes	 the	 total	 sum	 of	 cases	 finalised	 and	 is	 composed	 of	

matters	with	orders,	withdrawn,	settled,	
Struck	off	the	roll,	dismissed	by	the	Registrar	and	those	for	which	
judgment	has	been	handed	down.

CASES C/F  Denotes	total	cases	minus	completed	cases.

NOTES:                         
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ANNEXURE ‘AC13’

ADMINISTRATIVE COURT OF ZIMBABWE JUDGE’S STATISTICS AS AT……………….

                            
NATURE

CASES B/F 
AS AT 

REFERRED 
TO JUDGE

TOTAL 
WORKLOAD 

MATTERS DEALT 
WITH/FINALIZED

PENDING AS 
AT

APPEALS                       

APPLICATIONS                          
GRAND TOTAL         

KEY
Matters dealt with/finalized breakdown 

•	 Struck	off	the	Roll								 	
•	 With	orders	 	 											
•	 Judgments	 	 	
•	 Withdrawn	 	 	
•	 Removed	from	the	Roll	
•	 Postponed	sine die



189Superior Courts Standard Operating Procedures



190 Superior Courts Standard Operating Procedures



191Superior Courts Standard Operating Procedures



192 Superior Courts Standard Operating Procedures



193Superior Courts Standard Operating Procedures



194 Superior Courts Standard Operating Procedures

ANNEXURE “D” 
DAILY PROCESS RECONCILIATION

Name of Additional Sheriff:	………………………………………………………

Date of Report:	…………………………………………………………………….	

Outstanding Processes
(Be	Specific)

	Notice	of	Set-Down……………
Other	processes		 ………….	 	     

Total:  

New processes
Notice	of	Set-Down	………….
Others	processes	 	………….	 	     

Total:  

Grand Total: 

Process Served

Notice	of	Set-Down	 …………
Other	processes	 …………………	 	 	 	 	 	
      
Total:     

                                         Balance: ____________
Remarks	(commenting	on	the	number	of	processes	served	and	outstanding)

Balance of Notices of Set-Down: ………………….

Balance of other processes: ……………………....

Comments:…………………………………………………………………….............................
.
……….………………………………………………………………….........................................

Assistant Sheriff notices of Set-Down: ………………………………

Assistant Sheriff processes:  …………………………………………

Additional Sheriff Signature: …………………...……………………
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